WELCOME TO THE BHU PG REGISTRATION 2023-24

STEP: |

1. Visit the BHU Admissions website by clicking the following link:
https://www.bhuonline.in/

2. Enterinto: BHU PG ADMISSION REGISTRATION 2023-24
3. The Portal will display important instructions and guidelines before the candidate starts
his/her Registration. Candidates should read the instructions and tick the box to proceed

further. It is only after ticking the box that the New Registration option will become active.

This sort of interface will open:
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Helpline Number :
BANARAS HINDU 7839888164 / 7839888165

*) UNIVERSITY admissionenquiny @b

BHU PG Admission Registration 2023-24 ( From 23/06/2023 To 15/07/2023 )

IMPORTANT INSTRUCTIONS FOR THE CANDIDATES BEFORE REGISTERING ONLINE ; ;
Applicant Login

1. Use Laptop or Desktop for hassle-free experience.
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START AS NEW REGISTRATION and fill the details:
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favataemea (44 UNIVERSITY admissionenquiry@bhu.ac.in

Registration

Note: Kindly fill the detail's as you had furnished in NTA application form.
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4. Please enter your 12-digit NTA Application number.

Retype the 12-digit NTA Application number.

6. Name of the Applicant, Date of Birth, Gender, Father's Name, Mother's Name { Please
don’t add any salutations such as Mr, Ms. Dr., etc before the name.

7. Please note that all communication related to your application including the verification
code for activation will be sent to this email address. So, candidates should choose
his/her appropriate/working email address. The six-digit verification code will also be
sent to registered mobile no. as well as on the email of the candidate.

8. Create Password: Password length should be 8-20 (It must contain at least one letter,
one number, and one special character).

9. Applicant’s Mobile Number: {Please give your working mobile number, OTP at different
stages during the admission process will be sent only on this mobile number}.

10. Captcha: Fill in the Captcha appearing there.

11. Sign up now.

12. Once the candidate signs up, a confirmation email will be sent to the candidate’s
registered email address.

13. Important Registration Details will appear on your screen. Please check all the details
and confirm the same. In case, some information needs to be changed, the Change
Option can be used.

14. The Reqgistration process has been initiated now. The candidate will receive a

confirmation email containing an activation link and login Details. You are supposed to

fill in the email Id and six digits activation code. The candidate’s registration account will
be activated now. By Clicking on Login, the dashboard will appear. Login again. Sign in
option will appear.
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STEP: Il

1. Once the Rules and Regulations have been read, the candidate can move to step Il i.e.
“My Application”

(Note: The candidates are advised to read the rules and regulations carefully before filling

the application.)

2. Proceed by confirming and adding the form.

3. The following interface will appear:

Helpline Number :

T féa=g (i sanarasHINDU 7839888164 / 7839888165
fareafaemera ((£4) UNIVERSITY admissionenquiry@bhu.ac.in
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Dashboard

BHU PG Admission Registration 2023-24 ( Complete all the steps 1to 5 )

Rules & My Application Preview Form Make Payment Course
Regulations Preference

Instructions for use of dashboard

« My Application : To Select new courses or to fill up the Application Form.

« Preview Form : Completed Application Forms can be previewed in this section.

« Make Payment : Select the Cor rm & make payment using Credit Card, Net banking or ATM-cum-Debit Card (if Payment is active).
« Course Preference : Select the to selected PG Program.

There are 7 Stages on the left-hand side which the candidate has to fill out carefully -
Applicant’s Details, Educational Details, Document Upload, Upload Photo and Signature,
Program Select, Bank Account Details, Preview and Confirm {Fill all the Descriptions, Check the
status as Completed}

| CHANGE PASSWORD | Losout

Helpline Number :

)
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feargafaeme™ (4F) UNIVERSITY admissionenquiry@bhu.ac.in

Application Info

Application Status

Status of Submitted Application(s)
Applicant Details for Registration for PG Counselling 2023 : BHU

(v) Incomplete

2 Educational Detalls :r‘ Incomplete

Document Upload ;‘,}'. Incomplete
4 Upload Photo and Signature (%) Incomplete
5 Select the Program

(%) Incomplete

6 Bank Account Detail Incomplete

7 Preview and Confirm Incomplete

(%
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Documents are to be in hand {as soft copies) before the candidate moves further such as:
Passport photograph, Digitally scanned signature, 10th and 12th mark sheets, graduation mark



sheets, caste and income certificate (if applicable) and any other relevant certificate for which
the claim is sought.

Stage 1: Applicant Details

Candidate’s Name, Father's Name, Mother’'s Name, Mobile Number, Category {Please upload a
valid document only. If the claim is found false at any time, the candidature will be canceled
forthwith}, Date of birth, Gender, Nationality and Physically Challenged Type, BHU Employee,
BHU Student institutional preference, Sports Quota [If any applicable].

If there is a pending criminal case, provide details in the respective columns etc.

Identity Type [Govt. Identity Proof with Photo: Select one option, Put the identity number which
you have given in the identity type.

Hostel: If the hostel is required, the candidate has to opt for the same at this stage only.

Digilocker/User Id: Put in case, applicable.

Permanent Address: [As Per Aadhar Card]:
Fill the columns

Correspondence Address:
Fill the columns as per asked requirements. If Correspondence and Permanent addresses are
the same then tick the given box.

Save and Proceed.

Stage 2: Educational Details

Fill details of the 10™, 12th and Bachelor degree examinations in the given columns. Double
check the details.

Save and Proceed.

Stage 3: Document Upload

Please upload the relevant documents.

Note: You can proceed only after uploading the required documents. Documents are being
asked in connection with the details entered by you in the application details stage.

Save and Proceed.



Stage 4: Upload Photo and Signature

Choose and Upload a passport photo (image should be less than 100 kb and only in JPEG/IPG
format)

Choose and Upload your signature (image should be less than 100 kb and only in JPEG/JPG
format)

Note: Please upload a clear photograph and signature. Signature must be on white background,
using black/blue pen. You can proceed only after uploading your photograph and signature.

Save and Proceed.

Stage 5: Program Selection

Program Selection:

1. Select a program by ticking it.

2. The programs are by default listed for regular seats.

3. However, by selecting the Paid Seat option (wherever available) the candidate will be
considered for both -regular as well as Paid seat options.

4. In case, if you are not opting for the paid seat option, your candidature will be considered
only for the regular seat.

5. After finalizing the program selection candidate can see the amount of total registration that
they have to pay to proceed further.

Save and Continue.

Stage 6: Bank Account Details

Kindly provide the details of Bank Name, Branch Name, Bank Account Number, IFSC Code and
Account Holder's Name.

WARNING: Please ensure that in case of a refund scenario, the refund will be initiated
only in the account number given above.

Save and Proceed.

Now the registration form will appear and once the candidate ticks the “I CONFIRM THE
ABOVE” and selects “CONFIRM AND SUBMIT” it will lead the candidate to “PROCEED
TO PAYMENT”.

INSTRUCTION FOR PAYMENT:

Candidates will be getting following options for the transfer of NON-REFUNDABLE registration
fee to proceed further in the registration form for the selection of PG course as per selected
program(s).



Candidate can make payment using any online mode such as Credit Card, Debit Card, SBI Net
Banking, Other Bank Net Banking and UPI

The interface of Payment will appear like this:

1ol fe=g (4] eanaras HINDU
fergaferamera |

7839888164 / 7839888165
%3 UNIVERSITY admissionenquiry@bhu.ac.in

Helpline Number :

PG Registration Fee

Applicant Name sEiiSiERiseny
EmailD : qEEERE——
Mobile Number : GEENSEN

Please Select "Payment Type" from List of Completed Application(s) given below:

BHUD102475002 Registration for PG Counselling 2023 Rs 900

- Select Payment Mode- v

In case you have already tried to make payment, then press the "Refresh Previous Payment” button and check the "My Application™ page for the
payment status. If payment 1D is not displayed, then please make the payment again.

Application Processing Fee Rates per Application

payment details

Application Fees RS 0,00

Tatal Rs 0.00

To proceed with the payment please click on the 'Pay Now Submit Application’
button below or in case you want to cancel the payment process then click on the
'Cancel' button. Please note that NO changes in the details furnished by you in the
Application form would be possible once you make the payment of Fee.

After proceeding to payment the candidate will get a new interface as shown
here.

{1} HDFC BANK

Time left to complete transaction 14:47 mins

Billing Information BAY WITH

[4 Amount

INR 900.00

Order No

BHUGB4994{fb1b33148
0 INR 900.00

Payable Amount

¥y Merchant
BHU FEE COLLECTION

€ Website
https://bhu25.ucanapply.com




Now choose the appropriate mode and finish the process of payment to proceed to the last
stage of Registration form i.e. Add Course Preference.

After that, the candidate will get the details of Registration of fee submission on his/her
registered email.

Stage 7: Preview and Confirm

At this stage, candidate should carefully preview every details in the application form and
confirm to proceed to the next step.

The next step that will appear on the Dashboard will be Add Course Preference, where the
candidate has to add Course Preference against the selected programs.

—w PASSWORD | LOGOUT

Helpline Number :

R
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Add Course Preference

Your program are listed below, Click the add botton to add PG Course with respect to selected program

VIEW PROGRAM NAME PAID SEAT PREFERENCE COUNT REMARK
i | [ 385 ] - MBA (Financial Management/Foreign Trade/Risk & Insurance) | 0 Mot Filled ‘
2 | [ 470 ] - Master of Commerce (M.Com) YES [} Mot Filled ‘

Preview and Print Registration & Preference form

To add preference, the candidate has to select “+ADD Preference” from the VIEW Option. It will
lead the candidate to the next page.

N Helpline Number :
et fa=g (4 Bamaras HINDU

7830888164 / 7839888165

favafaeme \\‘4.-\- UNIVERSITY admissionenquiry@bhu.ac.in

Your program name Is listed at the left side in drop box, kindly select PG Course from the second drop box and its respective locations followed by pressing add button:
BHU MAIN CAMPUS
DMC . DEPARTMENT MAIN CAMPUS (Male / Female), MMV . MAHILA MAHAVIDYALAYA (Female Only)

BHU SOUTH CAMPUS
RGSC - RAJEEV GANDHI SOUTH CAMPUS (Male / Female), MIRZAPUR

COLLEGES ADMITTED TO THE PRIVILEGES OF THE UNIVERSITY COLLEGES
AMPG : ARYA MAHILA POST GRADUATE COLLEGE (Female Only), DAV : DAV POST GRADUATE COLLEGE (Male / Female), VKM | VASANT KANYA MAHAVIDYALAYA (Female Only), VCW : VASANTA COLLEGE FOR WOMEN (Female Only)

PROGRAM NAME PG COURSE Location You have added 3 Preferences.
MBA (Financial Management/Foreign Trade/Risk & Insurance) ~ MBA (Financial Management) ~ R “

Your selected Hons. course with locations are listed below, to change its order / preference you may drag and drop accerdingly, save preference order, if you are not interested in any Hons. with location you may
press the 'delete’ icon to remove it and press the 'Save' button.

% 1.[251] - MBA (Financial Management) - [ DMC ] o
$ 2.[253] - MBA (Risk & Insurance) - [ DMC | o
$ 3.[ 252 - MBA (Foreign Trade) - [ DMC ]

Before proceeding to the next program 'Save and Confirm' above preference order and then press the 'Back’ button given below to add the Hons. courses of the next selected Program.

T




On this page, PG courses are listed in the drop box against the program name selected by the
candidate.

Select the PG Course of your choice and add its location. The location will inform the
candidates that the respective course is offered at that place.

Tick the location

Add the location

Save the location - a confirmation box related to your preferences needs to be okayed.

For selection of another course, use the GO Back option. It will lead the candidate back to Add
the next course of the selected program.

REPEAT the earlier steps to save the next selected Program. As the candidate will complete
and save the selection of course against the program the details will reflect at the right side in
the form of preference count and its status.

Helpline Number :

: t RAURAS PR 7839888164 / 7839888165
favafaamea (57 UNIVERSITY admissionenquiry@bhu,ac.in

Add Course Preference

Your program are listed below, Click the add botton to add PG Course with respect to selected program

PROGRAM NAME PAID SEAT PREFERENCE COUNT REMARK
1 4 Add Preference [ 385 ] - MBA (Financial Management/Foreign Trade/Risk & Insurance) 3 Filled

2 e Freseree [ 470 ] - Master of Commerce (M.Com) YES 5 Filled

Preview and Print Registration & Preference form

Go to the ‘PREVIEW AND PRINT REGISTRATION & PREFERENCE FORM.

Candidate will be getting the intimation of successful completion of form. Candidates are
advised to print the registration and course preference form for the record.

THANK YOU



